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SCHOOL DETAILS

School Name:

Glasnevin Educate Together National School

Address:

Church Avenue, Glasnevin, Dublin 9

Contact Details: 
Telephone: 00 353 (1) 8844563
 Fax:           00 353 (1) 7979757

E-mail:       scoilgetns@gmail.com



Website:     www.get.ie
Board of Management:

Chairperson:



Vincent Conway     
School Principal:


Attracta Hayden

Patron Representative:

Pat Carey                   
Staff Representative:

Sorcha Brennan 
Parents’ Representatives:    

Josh Maguire 
Deirdre Mulligan
Community Representatives: 
Joe O’Hara 





Eoghan Stack
Staff:
Teachers:

Classroom Teachers

1 Principal





8 Mainstream Teachers




1 Special Class Teacher





2 Learning Support Teachers (1 shared)




1 Resource Teacher (shared)
Special Needs Assistants
3 SNAs

 
Religion:


Multi Denominational
Opening Times:   

8.50 – 14.30

Holidays:


As per DES Regulations

The school is a co-educational school. It depends for its operation on the grants and teacher resources provided by the Department of Education and Skills (DES). It operates within the regulations set down from time to time by the DES. Therefore, school policy must have regard to the resources, supports and funding available.
Department of Education and Skills:

The school is non-fee paying and as such is grant-aided by the Department of Education and Skills.

Voluntary Contribution:

 In the course of a school year there are major outlays on areas such as maintenance, heating, teaching/audio visual aids, games, insurance and security, (The School therefore intends to approach parents once a year to request a voluntary contribution to assist with major on-going expenses. Payment is entirely voluntary. The school also gratefully acknowledges the great assistance in fundraising received from the Staff, Pupils, and Parent/Teacher Association.)
Arts and Crafts and photocopying contribution:

The school intends to request an annual voluntary contribution of €85 towards the cost of arts and crafts, photocopying contribution, book loan scheme contribution and insurance.  This contribution is to be collected each year during the first week in September.

Again, this contribution is entirely voluntary.  Any family, not in a position to pay, is encouraged to speak to the Principal on a confidential basis.

Glasnevin Educate Together is a Multi – Denominational, Co – Educational National School under the patronage of Educate Together, our Patron Body.
As such it supports the Philosophy of the Patron body which is:

Multi-Denominational: All children having equal rights of access to the school and children of all social, cultural, religious and no religious backgrounds being equally respected.
Co-Educational: Committed to encouraging all boys and girls to explore their full range of abilities and opportunities.

Child Centred in their approach to education.

Democratically run with active participation by parents in the daily life of the school, whilst positively affirming the professional role of the teachers.

Within the context of the DES regulations and programmes, the rights of the Patron as set out in the Education Act 1998 and the funding and resources available the school supports the following principles:

· Inclusiveness.  In particular in relation to the enrolment of children with disabilities and special education needs.

· Equality of access and participation in the school.

· The right of parents to enrol their children in the school.

· Respect for the diversity of values, beliefs, religious beliefs, traditions, languages and ways of life in society.

Curriculum:

The revised primary school curriculum is being implemented in accordance with DES regulations.

PARENTS AND STUDENTS

The school opened on September 1st 2002 and is now a full single stream school since September 2008 (i.e. one class for each year).
A Parent Teacher Association was set up in September 2004. The PTA is a forum where parents are consulted on issues relating to the school and the school community.  The PTA is affiliated to the National Parents’ Council.
Members of the PTA also assist with many of the school’s activities. The PTA does not become involved in the day-to-day running of the school.

Assisted Learning Class 
The BOM set up an Assisted Learning Class for Children with Autism in September 2003.

Meetings, Activities and Events for Parents and Students:

Parent-Teacher Meetings/Reports Home:

In the course of the school year, arrangements are made with parents by each individual teacher for parent/teacher meetings to take place, in order to discuss individual pupil’s progress. Normally this will be held in the spring term. It is school policy that a written report on each pupil is sent out by the end of June each school year. This report is sent by post.
Parents of New Pupils:
A meeting is to be held for the parents of new Junior Infant pupils during May/June. At this meeting necessary information is given and questions are answered.
Graduation Ceremony: 

At this ceremony the school bids goodbye to the sixth class pupils who are leaving the school to take their places in second level schools.

Extra Curricular Activities: 

The school has the following extra-curricular activities:
· School Choir
· GAA Training for Football for Boys & Girls
· Religion (First Communion and Confirmation Classes)

· Scouts

· Art

· Judo
· Traditional Irish Music Group

· Drama as Gaeilge

· Athletics Training for Boys and Girls
Pre-Enrolment and Enrolment Rules and Procedures:
The following rules are used for pre-enrolment:
· Parents/Guardians may obtain pre-enrolment forms from the web or by contacting the Principal, by phoning the school office on 00 353 (0) 1 8844563 or by calling in to the school. See Appendix 1 for sample pre-enrolment form.
· On receipt of the above, the school will send a letter of acknowledgement. 

· The secretary, upon receipt of completed applications endorses each pre-enrolment form with a pre-enrolment number.  If more than one form is received on the same day, they are ordered by post on the envelope.  If the post date is the same, they are put in alphabetical order.  All documents relating to pre-enrolments to be kept by the Principal and should be available to the BOM upon request.

· Each child will be placed on the list according to the pre-enrolment number. If parents have twins/triplets, the children will be put on the list one after the other.

· Adopted children who are put on the waiting list within 1 year of their formal adoption will be given a place on the waiting list of their birth date plus 3 months.

· Junior Infants are legally entitled to start school if they are 4 by 1st September that year. Parents/Guardians can choose to pre-enrol their child for that year or the following year when he/she would be 5. 

· Two lists will be kept for each year: a junior infant and a non-junior infant list. Children will be ranked in pre-enrolment number order on these lists.

· No guarantees of places are given or implied by pre-enrolment.
· It is incumbent on the parents/guardians completing the pre-enrolment form to state on the pre-enrolment form all the information required for the child’s successful school placement. This is particularly important for children who have special needs. Without adequate information, the school cannot plan for the child’s needs.

· Confirmation letters for children to stay on the pre-enrolment list for the offer year will be sent out in November of the previous year. Parents/guardians must respond in writing for their child within 14 days of date of issue. Failure to respond within 14 days will result in their child’s place on the pre-enrolment list being forfeited. This process will result in the compilation of the final application list.

· Children will be offered places strictly under the following rules:  

The first 20 places will be offered on a first come first served basis from the final application list. Then children who have siblings in the school and are on the waiting list for 18 months, or more, prior to the confirmation letters being issued, will then be offered a place. The remaining places will be offered from the final application list on a first come first served basis until the school is deemed by the BOM to be full: See ‘When the school is full’, below.
At the completion of the above process, waiting list letters, see Appendix 2, will be sent to parents/guardians of those children on the final application list who have not received a place. This letter will inform parents/guardians of the child’s position on the waiting list for his/her class based on his/her pre-enrolment ranking. Places will be offered to those on the waiting list if vacancies arise.
· Parents/guardians pre-enrolling Junior Infants may defer the child’s place for one year, providing the child will be under 6 by 1st September of the year that he/she starts school. This means that the child will be placed on the list for the following year according to the original pre-enrolment number. This does not guarantee an offer of a place as places will be allocated strictly following the ranking of the pre-enrolment numbers on the pre-enrolment list.

· Junior Infants, who have taken up an offer in the school, and defer after the school year has started, will be treated as if the deferral had taken place before actual enrolment. Junior Infants’ actual enrolment may be deferred for a maximum of one year. Placement order in following year’s pre-enrolment list will be in accordance with original pre-enrolment number (i.e. as if they had originally pre-enrolled for the deferred year).
· Non-junior infants cannot defer a place which has been offered to them. However, if the parents/guardians want to put them on the list for the next year (for a different class), they will be issued with a pre-enrolment number and put on the non-junior infant list for the following year.

· If a non-junior infant is not offered a place in the year of initial application, parents/guardians will be offered the option to put their child’s name on the pre-enrolment list for the next available year, retaining the parents/guardians original pre-enrolment number. Parents/guardians must respond to this offer in writing within 14 days of that offer being made: otherwise their child’s place on the pre-enrolment list will be forfeited.

· If a child leaves during the school year, his/her place may be back-filled. The place may be offered to the next person on the waiting list for the same class. If there is no child on the list for the same class who wishes to take up the offer, the place may be offered to a child on the list for a different class.  
· It is the sole responsibility of the parents/guardians to inform GETNS promptly of any change of address, telephone number or other relevant information. This information is vital as it may be used in cases of emergency, for example when your child is in school and the school needs to contact you if your child becomes ill.

Documents required by the school for the enrolment of a child.

· Completed registration forms.

· Birth certificate.

· Child’s PPS number.

Students applying for a place who are currently attending another primary school:

While wishing to facilitate students to change school, provision of a place in school is conditional on the following.

· The DES requirements for the transfer of a pupil from one primary school to another are fully complied with.

· A recent school report.
· Recent assessments where relevant.

· The school is satisfied with the reasons for transfer. Information will be requested from the student’s current/former school in this regard.

· There being a vacancy in the class/standard in which the student would be most appropriately placed.

· Information/documentation on any special educational or behavioural needs is provided by the child’s parents/guardians at the time of application for a place in school.

· The school is satisfied that the move is in the best interest of the student. 

For example:

That the school is capable of providing the student’s special needs requirements.
Students applying for a place who are currently attending another primary school (e.g. mid-year transfer)


Where a student is accepted for a place it will be decided by the Board of Management, following consultation with the child’s parents/guardians and their previous school, whether such a place may be offered immediately or whether it would be more appropriate to wait until the beginning of the next school year.

Students with special needs:


It is school policy to welcome all students including those children who have special needs. It is everyone’s responsibility to promote and ensure a positive and inclusive learning environment within the school. The primary objective of the school is to maximise the learning potential of all its students irrespective or their race, creed, colour, socio-economic status ability or disability. In order to achieve this objective the school will thrive to obtain the necessary funding, supports and resources available to it which are required to help students maximise their potential. However, we are conscious that without appropriate resources we may not be able to meet this objective and provide a proper service for all of our students. For us to meet our objective of maximising the students learning potential, suitable provisions must be in place when the student is enrolled in the school and be maintained while the child is a pupil here.
To help us ensure that this can be achieved we ask parents/guardians to do the following.

· Inform the school that special provision may be required. This will allow us to begin the process in negotiating with the DES to secure the resources needed. For this to be successful it is essential that we can support our case with up-to date professional documentation such as a psychologist’s reports, speech and language assessments and occupational therapists assessments.

· On receipt of such documentation application will be made to the DES for appropriate resources.

· As soon as we are informed that resources are approved, we will set up special provision for the student.

· It is expected that parents/guardians play as full a part as possible in this process

· The above process is critical in ensuring that the necessary supports are in place for the child to succeed.

The approach adopted by the school will be one of co-operative assistance with the parents/guardians and professionals working with the child in seeking the resources required to enable him or her to reach his or her full learning potential. However it must be stated that it is the responsibility of the DES to supply the resources required.
When is the school full?
The Board of Management of Glasnevin Educate Together N.S. is conscious of the capacity of our available accommodation.  While recognising the rights of parents to enrol their child in the school of their choice, the Board is responsible for, the rights of the existing school community, and in particular, the children already enrolled.  This requires balanced judgements, which are guided by the ethos of the school, the principles of natural justice, and acting in the best interest of all children.  Assisting the school in such circumstances, the Board of Management, with due regard for the patrons wishes, reserve the right to determine the maximum number of children in each class bearing in mind:

The size of the classrooms and the available space in the classrooms.

· The availability of grants and teacher resources provided by the Department of Education and Science.

· The educational needs of children of a particular age.

· The presence of children with special education and or behavioural needs.

· Department of Education and Science maximum class average directives.
This policy is mindful of future space requirements and restrictions and the need to provide for manageable incremental growth without overcrowding.  This is vital in the creation of a positive learning environment.  
The BOM will adhere to the pupil teacher ratio as recommended by the Department of Education and Skills.
Parents may appeal the decision not to enrol their child in the school under Section 29 of the Education Act 1998.
Induction process for special needs children – Assisted Learning Class

It is recognised by the school that inclusion of children with special needs in the mainstream classroom setting is the school’s objective.  However, we must be cognisant of the child’s needs, strengths and abilities. Therefore, it is the school policy to admit up to 6 students with a clinical diagnosis of ASD.  The child’s name must also have been placed on Beechpark HSE list.  
The size of the ALC, in accordance with DES regulations, is six students. Because of space restrictions at present the school is in a position to provide only one such group.

The best interests of the child will be paramount in the above processes.

This Pre Enrolment  and Enrolment Policy to be  ratified by the Board of Management at its Meeting  in September 2013
Signed:                                                       __________________________

Chairperson of the Board of Management

Date                                                            __________________________

Review:
Reviewed January 2012 
Reviewed December 2012
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Appendix 1

Glasnevin Educate Together National School 





Pre-enrolment Form

Name of Parent/Guardian_____________________________________________________________

Address___________________________________________________________________________

______________________________________
Email Address____________________________

Home Phone____________Work Phone________________ Mobile Phone______________________

	Name(s) of Child(ren) 

With Surname if it differs
	Date of Birth
	Year to start school
	To start in class (Junior,  Senior, 1st 2nd etc)
	Do you have a child already attending the school?

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please state any additional information that you think would assist you in helping us provide education for your child.

· I understand the ethos of an Educate Together School

· I understand that the allocation of places in the school will be strictly on application date order

· I understand that it is my responsibility to inform the school of change of address etc

· I understand that place offers are made in accordance with the school pre-enrolment and enrolment policy

· I understand that if I have not replied to a confirmed offer of a place for my child within 14 days of that offer, I will forfeit my child’s place.

Date: __________________________
Signed by: ___________________________________

Please return completed form to GET National School, Church Ave, Glasnevin, Dublin 9

Please supply a stamped addressed envelope with your forms so that we can confirm your application. 
Please be aware that you need a written receipt of reply from the school.   

Please ensure you contact the school within 14 days if you do not hear from us.  

E-mailed applications are not accepted.
-------------------------------------------------------------------------------------------------------------------------

FOR INTERNAL USE

Date Received___________________
Form accepted by _____________________________ 

Enrolment No ___________________
Child’s Names ________________________________

Enrolment No ___________________
Child’s Names ________________________________

Parents/Guardians are advised to read the Pre-enrolment & Enrolment Policy of GET National 
School, obtainable from the school.
Appendix 2

Glasnevin Educate Together National School,

Church Avenue, Glasnevin, Dublin 9

Tel:  01-8844563

Fax: 01-7979757

scoilgetns@gmail.com
www.get.ie
Roll No: 20168D
Date

Dear Parents/Guardians,
At this moment all places have been offered and accepted for Junior Infant Class 20XX-20XX.  Your child _________________________ is now number _____ on our waiting list.

On the attached list, we give you a number of options you may now exercise with regard to your child’s application to our school.  They are:
1. Keep your child’s name on our list for Junior Infants 20XX-20XX just in case of a cancellation which would create a vacancy.

2. Defer your child’s name to the waiting list for Junior Infants 20XX-20XX if your child is under 6 years of age before 1st September 20XX.

3. Defer your child’s name to the waiting list for Senior Infants 20XX-20XX.

4. Remove your child’s name from all our waiting lists.

Parents may appeal the decision not to enrol their child under Section 29 of the Education Act 1998.
Please fill in the appropriate option and return it as quickly as possible to me at the above address.  You may, of course, fill in more than one option (for example 1 and 2).  Please note it is not possible to defer to Junior Infants if your child has attended school in Junior Infants prior to 20XX.  On all options your child’s date of original application is the one we use to determine placing.

If I do not hear from you by 1st September 20XX, I shall remove your child’s name automatically from our lists.  However, if you are exercising Option 4 I would be most grateful if you would reply rather than having your child’s name removed by default.

A copy of our enrolment policy is available on our website under School Management/ Policies or by contacting the school office.
Le gach dea ghuí,
_____________________________

Attracta Uí Éideáin, 

Principal,

Board of Management

Glasnevin Educate Together National School,

Church Avenue, Glasnevin, Dublin 9

Tel:  01-8844563

Fax: 01-7979757

scoilgetns@gmail.com
www.get.ie
Roll No: 20168D

Junior Infants 20XX – 20XX

Waiting List Number ----

Option 1

I wish to keep my child named ‘________’ on the waiting list for




JUNIOR INFANTS 20XX – 2-XX




Signed:  _________________________ (Parent/Guardian)
Option 2

I wish to defer my child named ‘________’ on the waiting list for




JUNIOR INFANTS 20XX – 2-XX




Signed:  _________________________ (Parent/Guardian)
Option 3

I wish to defer my child named ‘________’ on the waiting list for




SENIOR INFANTS 20XX – 2-XX




Signed:  _________________________ (Parent/Guardian)
Option 4

I wish the name of ‘_______’ to be removed from all your waiting 




lists.




Signed:  _________________________ (Parent/Guardian)
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